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Query Overview

A query is a method of retrieving information that is stored in PeopleSoft. All the information about
employees, their jobs, their time, and their pay is available to query. Data is stored in various Records
(also called Tables) in the PeopleSoft database, with Fields that hold specific information (e.g.
employee id, name, job code, date), and multiple rows that contain unique values for all employees, jobs,
reported time, etc. A query will have Criteria that limit the results based on your needs.

Before you begin a query, you need to know the answers to three questions:
e What do I want to know?
e Where is the information?
e How do I limit the results to only the data I need.

The answers to these questions will tell you what records, fields, and criteria to use.

Accessing Queries

PeopleSoft queries are created, edited & run from the Query Manager on the Reporting Tools menu. If
you are opening an existing query, search by the query name. If you are creating a new query, click the
Create New Query link at the bottom. This manual will focus on building new queries. Once built, it is a
straightforward process to open an existing query, edit if necessary, and re-run.

Search:

[= My Favarites Duew M:ln:lger

[ Self Service Enter any infarmation vou have and click Search. Leave fields blank far a list of all values.
[ Warkforce Administration . o

[ Benefits Find an Existing Query | Cregte Mew Que

[= Payroll for Maorth America . ) ]

I Organizational Development |~ Search By: [@uery Name | weginswith |

[ Set Up HREMS
~ Reporting Tools
= Gllery

Search | Advanced Search

= Query Manager
— Query Viewer

— Eeport Manager Find an Existing Query | Create New Query
[ PeopleTaonls

[ COF Reparts

Creating a Query

In order to give you all the necessary tools to create queries, we will walk you through the process of
creating a query that shows leave time taken for FMLA for your department or division.

Start by clicking on “Create New Query”.
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Where is the information?

The first step is to select the Records to be used to choose fields for the query. Enter the first few letters
of the desired record to refine the desired search:

For this query we need to collect time reporting codes (TRC) and reported hours for all employees in the
department/division for the fiscal year. This information can be found in the TL_PAYABLE_TIME record.

/ Records Y  Query ) Ewpressions | Prompts Y Fields " Criteria Y Having " ViewSQL Y Run

Query Name: new Unsaved Query Description:

Find an Existing Record

*Search By:  |Record Name =l beginswith |

Search | Advanced Search

& save) Save As Mew Cluery Preferences Properties Mew Unioh O, Return to Search |

The Lookup displays available records.

/ Records Y Query Y Espressions | Prompts ) Fields Y Criteria )" Hawving ) ViewSaL " Run

Query Hame: tew Linsaved Guery Description:

Find an Existing Record

*Search By:  |Record Name =l beginswith  |TL_PAYABLE_TIME
ﬂl Advanced Search

Search Results

Customize | Find | il i First [4] 1of 1 [¥] Last
Recnarme Add Record Show Fielids
TL_PAYABLE_TIME - Payahle Time Add Record Show Fields
& save) Save As Meny Qluery Frefarences Properies Mew Unian QL Retum to Search |

If you are not sure what record to use you can click on “"Show Fields” and see what choices you will have
in this record.

Click on “Add Record” next to TL_PAYABLE_TIME - Payable Time. This will add the record to the query
and allow you to select fields to display and use as criteria.

After you have added the record, this page will come up showing all of the fields available to you.
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| Records § Query ' Expressions | Prompts | Fields | Criteia | Having | viewSaL |

Query Name: [ew Unsaved Guery Description:
Click folder next to record to show fields. Check fields to add to query. Uncheck fields to remaove from query. Add b
additional records by clicking the records tab. When finished click the fields tab.

Alias Record

= a TL_PAYABLE_TIME - Payable Time Hierarchy Jain (=
Check All Fields | Uncreck All Fields |

First El 180 0f 7z O Last

T EMPLD-EmplD T

T B EMPL_RCD- Ergl Red Mbr T

T ® DUR- Date Under Report T

T B gEq MBR- Sequence Mumber T

O o T e
Table

I SHIFT_ID - Shift ID 7

r TRG - Time Reporting Code Juin TL TRO TBL-TRC 7
Table

O TL_QUANTITY - Guantity %

r CURREMCY_CD - Curreney Code Juin CURRENCY CD TBL-
Currency Codes

r COUNTRY - Country Join COUNTRY TBL- ke
Countries

r STATE - State Join STATE TBL-State ‘%
CodesiMames wiin Country

i LOCALITY - Locality Join LOCAL TAX THL - LDCSl?

Tax Table

P

You can select the fields you need by checking the boxes on the left hand side.

For this query we need:
EMPLID — EmplID (Employee ID)
DUR — Date Under Report (shows the dates the TRC was used)
TRC — Time Reporting Code
TL_QUANTITY — Quantity (Number of hours charged to the TRC)

In order to limit results to your Department/Division you will need to add another record to the query.
The JOB record has the data we need.

Click on the “Records” tab.

Type JOB in the search box and select “Join Record” next to JOB — EE Job History.
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/ Records {_ Query | Expressions | Prompts Y Fields Y Criteria Y Having Y WiewSOL Y Run

Query Name: pew Unsaved Query Description:

Find an Existing Record

*Search By:  |Record Name =l beginswitn  [1oB

ﬂl Advanced Search

Search Results

Al First 4] 1200t 41 B Last
Recname Join Record Show Fields

JOB - EE Joh Histary Join Recard Show Fields
JOBCDTRM_CAREER - Joh Codes Jain Record Show Fields
JOBCD COMP RATE - Joh Code Comp Rate Table Join Record Show Fields

It is important to remember that there must be a key field that is shared by the two records to be joined.
For this query both the TL_PAYABLE_TIME and the JOB records have an EmplID field that can be used to
link them.

Click on A=TL_PAYABLE_TIME — Payable Time to create the join.
Select join type and then record to join with JOB - EE Job History.

®8 Join to filter and get additional fields (Standard Jain)
0 Jointo get additional fields only (Left outer join)

Join Record C mize | Find | i First [« 1af 1 [ Last
A=TL PAYARLE TIME - Payable Time

Cancel |

The Auto Join Criteria Page will come up and show you which fields have the ability to link the records
together. Normally the default join criteria are appropriate and we can accept them as presented.

For this Query we will leave both boxes checked.
Auto Join Criteria

Giery has detected the join conditions shown below,
Llse the checkboxes to unselect the criteria that you do notwant to add to the query and click
add criteria when done. The criteria added can always be modified later using the criteria

tah.
¥ AEMPLID - EmpliD = B.EMPLID - EmpliD
W AEMPL_RCD-EmplRed Mhr=BEMPL_RCD - Empl Red Mar

Cancel |

Click “Add Criteria”

A warning box will come up letting you know that an effective date criteria has been automatically set up
for this record. This automatic feature happens on tables with historical data to help you limit the
amount of data you will receive. For most queries, you will want to display the current data.

The JOB record holds information for all employees and all positions they have held. The automatic
effective date criteria ensures that the query results only show the current job information for each
employee. If you need to change this it can be done so later. For now, click OK.
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" Records " Query Y Ewpressions | Prompts Y Fields ) Criterim Y Hawing ) wiewSQL Y Run Y

Query Name: [ew Unsaved Query Description:
Click folder nest to record to show fields. Check fields to add to query. Uncheck fields to rermove from query. Add b

additional recaords by clicking the recards tah. When finished click the fields tah.
Chosen Records

Alias Record

A TL_PAYABLE TIME - Pavabla Timea Hierarchy. lnin El
Microsoft Internet Explorer in =

[= B JoB-EE.
C TE An effective date criteria has been automatically added for this effective dated record. (139.60)
L3

O %
T © EMPL_RCD-Empl Red MNbr h -
[T B EFFDT- Effective Date *
O B EFFSEQ - Effective Sequence ?
(| FER 0ORG- Ornaniratinnal Relatinnshin ‘?

When a new record is added the old record “collapses” into a folder. An individual folder may be
expanded or collapsed by clicking on the Yellow-Folder icon (showing a ‘+’ or *-* indicator under ‘Alias
Record").

" Records ' Query Y Ewpressions | Prompts Y Fields ) Criteria Y Hawing ) WiewSAL Y Run Y

Query Name: pew Unsaved Query Description:
Click folder next to record to show fields. Check fields to add to guery. Uncheck fields to remave from guery. Add Ao
additional records by clicking the records tab. ¥hen finished click the fields tah.

Chosen Records

Alias Record

A TL_PAYABLE_TIME - Payable Time Hierarchy Jain El
[= B JOB-EEJob History Hierarchy Jain El
Check All Fields Uncheck All Fields
100 First E 1-50 of
M 5 EMPLID-ErmplD JoinPERS SRCH GBL- 3
Search - All Pers wian ERM
O B EMPL_RCD - Empl Red Mbr ?'
[T B EFFDT- Effective Date ks
T ¥ EFFSEQ- Effective Sequence T
O PER_CRG - Organizational Relationship ?
O DEFTID - Department <0in DEPT TBL- h
Departrnents
O JOBCODE - Jah Cade Join JOBCODE TBL-Job %
Codes
= @

Check the boxes: DEPTID — Department and EMPL_STATUS - Payroll Status

If we were to run the query as it is we would receive information for all employees (that you are able to
view), including those no longer in City service and all TRCs. We need to set up criteria to limit the
number of employees we are seeing, view the appropriate time period, and select only the TRCs that
relate to FMLA.

First we will limit the information to Active Employees.
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Click on the funnel to the right of the EMPL_STATUS — Payroll Status.

A T e P e T U-DII.IUIII'\‘IGIIGHEIIIGIILI'\GLUIU o
°d EMPL_STATUS - Payroll Status .?r
i ACTIARL Aedinn Join ACTION THL - ACTION c?,_

The Edit Criteria will come up as shown below.
The Expression 1 Box shows the field that you are adding the criteria to.
The Condition Type determines how much data you wish to retrieve.
In this case we only want Active Employees so we can leave this at “equal to”
The Expression 2 box is where you can define the Constant. You can look up possible choices by
clicking on the magnifying glass.

Edit Criteria Properties

@ Field
" Expression

Record Alias.Fieldname:

Q B.EMPL_STATUS - Payroll Status

*Condition Type: | equal to &

 Field

' Expression
% Constant
' Prompt

' Subgyuery

Constant: Q

oK | cancel |

These are the choices for EMPL_STATUS

Select A Constant
Customize | Find | 2 2
Field WYalue Translate Long Hame Translate Short Name Selec‘t Constant
U Terminated With Pay Term wiFay Select Constant
W Terminated Pension Pay Qut Term wiPen Select Constant
Wy Short'Wwark Break Wark Break Select Canstant
X Retired-Pension Ret- PAdm Select Canstant
Adrministration
A Active Active Select Constant
D Deceased Deceased Select Canstant
L Leave of Ahsence Leave Select Constant
P Leave Wiith Pay Leave YilPy Select Constant
Q Retired With Pay Ret wiFay Select Constant
R Retired Retired Select Constant
5 Suspended Suspended Select Canstant
T Terminated Terminated Select Constant

In this case we want Active employees or “"A”. Click “Select Constant” next to Active.
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Edit Criteria Properties

' Field

i Record Alas.Fieldname:
" Expression

Q) B.EMPL_STATUS - Payroll Status

“Condition Type: | eaualto B

" Field

© Expression Constant: |4 Sk
= Constant

' Prompt

' Subguery

Ok | Cancel
Click OK.

Next we need to limit the results to Departments/Divisions.
CIicI_< on the funnel to the right of the DEPTID — Department line.

FCOr_2 - Jygdnizduanidl meiduunresiing b
72 DEPTID - Departrnent Join DEPT TBL- T
Departments

Depending on your department/division number you may not want to use the “equal to” condition type.

Edit Criteria Properties

" Expression

Record Alias.Fieldname:

Q B.OEPTID - Department

*Condition Type: | erual to j

" Field

' Expression Constant: Q
* Constant

' Prompt

 Subguery

il | Cancel |

EX. The Finance Department has department numbers ranging from 520100 to 520500. If I want to
retrieve everyone in Finance I can use a criteria with a Wildcard. This will allow me to gather just those
employees in Finance.
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Change the Condition Type to “like” and then define the constant as the first 2 numbers of your
department followed by the % symbol. This will gather all employees that are in a department/division
starting with 52.

Edit Criteria Properties

¥ Field

A Record Alias.Fieldname:
i Expression

Q, B.ODEFTID - Department

“Condition Type: I like j

¥ Constant
 Prompt

Constant: [52% o'}

ok | Cancel

Click OK.

[SYRTTIN,

4 TRC - Time Reporting Cade Join TL TRC TBL-TRC
Tahla
We want to set this criteria so that it grabs all TRCs that end with “F” (the designation for FMLA)

Edit Criteria Properties

Go back to the TL_PAYABLE_TIME record and click on the funnel next to TRC — Time Reporting Code.

¥ Field

A Record Alias.Fieldname:
" Expression

Q, ATRC - Time Reporting Code

“Condition Type: I like: j

= Constant
© Prompt Constant: [%F] Q

Ok | Cancell
Click OK.

Go back to the TL_PAYABLE_TIME record and click on the Funnel next to DUR — Date Under Report
M © DUR-Date UnderReport %
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On this we want a range of dates. Change the Condition Type to “between” and then put in the range of
dates. So I do not have to edit this query every time I run it, I set the time period for the entire fiscal
year. This way I will only have to change the query every fiscal year.

Edit Criteria Properties

' Field

) Record Alias.Fieldnarme:
' Expression

@, ADUR-Date Under Report

*Condition Type: | between -

' Const - Const

' Const - Field i MEU
' Const - Expr

' Field - Const

' Field - Field

' Field - Expr “Date 2: |m313mzuus El
' Expr - Const

" Expr - Field

" Expr - Expr

oK | cancel |

You can now run the query and view your results by clicking on the Run tab.

| Records )" Query | Expressions | Prompts | Fields j Criteria Y Hawing  } WiewSGL ¥ Run
View Al | Rerun Query | Download to Excel 1-100 or2a4 [P Last
I I S I B T TS
1 noo1s 020472008 S01_F 2.000000 (520401 A
2 00137 030372008 S01_F 1.500000 |520201 A
3 00137 11052007 S01_F 1.500000 (520201 A
4 00137 10/09/2007 S0M_F 0.500000 520201 A
H] 00137 09r20/2007 S0M_F 0.900000 52020 A
i 00137 09/1172007 S0M_F 1.000000 520201 A
T 00194 1000972007 Lv1_F 8.000000 52020 A

From here you can look over the results and make sure they show the data you are looking for. If not,
you may need to change the criteria, add more fields, or even add another record with more fields.
If the data is what you want to see, you can “Download to Excel” and save the data there.
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To change or add criteria you can go to the criteria tab. Here you will see all the criteria already created.

[ Records ' Guery | Expressions | Prampts | Fields | Criteria Y Hawing | ViewSGL " Run |

Query Name: FMLA_STATUS Description: Check FLMWA for My Department

Group Criteria | Reorder Criteria |

i nize

Logical Expressioni Condition Type Exnresmn 2
[ E aemPUD-EmpiD equal o B.EMPLID - EmpliD | Edit |
AND | AEMFL_RCD - Empl Red Mbr equal to B.EMPL_RCD - Empl Recd Mbr ﬂl =
AMD | B.EFFDT - Effective Date Eff Date == Current Date (EffSeq = Last) il E|
AMD | BEMPL_STATUS - Payroll Status equalto A ﬂl E|
AND | B.DEPTID - Department like 52% ﬂl =l
AMD | ATRC-Time Reporting Code like: %F ﬂl E|
AND | ADUR- Date Under Report hetween 2007-07-01 AND 2008-06-30 il =l
Bsave Save Ag Mew Query Praferences Properties Mew Linioh Q Retum to Search |

The first and second lines link the 2 records together.
The third line is the effective date of the JOB table.
The last 4 lines are the different criteria we set up earlier.

Each of these can be edited by clicking on the Edit button or deleted by clicking on the minus sign.

The letters at the beginning of each field tell you which record that data is being pulled from. If you go

back to the : ueg tab ¥ou see that TL_PAYABLE_TIME is record “A” and JOB is record “B".
Chosen Recorids

Alias Record
A TL_PAYABLE_TIME - Payable Time Hierarchy Join El
B JOB- EE Job History Hierarchy Join El

Looking back at the Criteria tab you can see that the EMPLID of record A is equal to the EMPLID of
record B.

Logical Expression1 Condition Type Expression 2 Edit Delete
[ T AEmPLD-EmpiD equalto B.EMPLID - EmpliD | Edit | [
AND | AEMFPL_RCD - Empl Rcd Mbr equal to B.EMPL_RCD - Empl Red Mbr ﬂl =
ARD | B.EFFDT - Effective Date Eff Date == Current Date (EffSeq = Last) ﬂl E|
ARD | B.EMPL_STATUS - Payroll Status equalto A ﬂl E|
AND *| B.DEPTID - Department like 2% ﬂl =
ARD | ATRC-Time Reporting Code like %F il E|
AND | ADUR- Date Under Repaort hetwaen 2007-07-01 AND 2008-06-30 ﬂl =

To add a criteria from this page click Add Criteria.

[ Records ¥ Guery  Expressions j Prompts

Query Name: Fuila_STATUS

Group Criteria | Reorder Criteria

10
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You will need to add a field in the Expression 1 box. Click on the Magnifying glass.
Edit Criteria Properties

-------------- . Record Alias.Fieldname:
" Expression

Q
*Condition Type: quual to j
 Field
' Expression Constant: A
&' Constant
 Prompt
¢ Subguery
oK_| Cancel |

Select the field you need and it will show up in the Expression 1 box.

Select afield

Select a record to show fields for Custamize | Find | i First [ 4.2 o 2 [ Last
Alias Record Record Description Show Fields

A TL_PAYABLE_TIME Payahle Time Show Fields |
B JOB EE Job History Show Fieldsl

Select a field Customize | Find | View All | # First [ 1.50 01 72 B st
AEMPLID - EmpliD
AEMPL RCD- Empl Red Mbr

ADUR - Date Under Report
ASEGQ MBR - Sequence Mumber
ATASKGROUP - Taskgroup
ASHIFT 1D - Shift (D

ATRC - Time Reporing Code

You can fill out the rest of the page the same as above.

Summing Fields

It is possible to sum the results of a field for each of the other fields displayed. In the query we have
built so far, we are displaying the hours leave for each day for each TRC for each employee. If we want
to display the total hours for each day for each employee we would delete the TRC field. If you want a
sum of all FMLA used for each employee delete the DUR and TRC boxes. The detail is not displayed and
the data is summarized for the remaining fields.

Go to the Fields tab and click the Edit button next to TL_QUANTITY.

11
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[ Records Y Query ) Expressions | Prompts |} Felds Y Criteria ) Hawing Y ViewSQL Y Run

Query Name: FMLA_STATUS Description: Check FLMA for My Departrnent
View field propedies, or use field as criteria in query statement. R S
ize First E 1-4 of 4 II' Last
Col Record.Fieldname Format Ord XLAT Agqg Heading Text Add Criteria Edit Delete
1 AEMPLID - EmpliD Charl In] 2z Edit | =]
2ATL_GUANTITY - Quantity SHm14.6 Gantity 2 Edit | =]
3 B.DEPTID - Department Charln DeptiD L Edit | =]
4 B.EEMPL_STATUS - Payrall Status Char M Pay Status % Edit | =]
& save) Save As ey GIlery Preferences Froperties Mew Lnian L Return 1o Search |

Select the Aggregate “Sum” and click OK.
Edit Field Properties

Field Name: ATL_QUANTITY - Quantity

P
C MoHeading & RFT Short Hone
& Sum
" Text " RFT Long € Count
Heading Text:  Min
|Quantity € Max
*Unigue Field Name:  Average

[ATL_QuANTITY

Ok | Cancel

Run the Query.

/ Records ¥ Query Y Expressions || Prompts Y Fields Y Criteria )" Having Y ViewSaL Y Run

| Berun Gaery | Download to Excel 1-B0 of 6O
o T Smauamy | e | PaySaws |
1 noo1s 5.000000 (520401 A
2 00137 5.400000 |520201 A
3 00194 5.000000 (520201 A
4 00367 30.000000|520403 A
k] 00452 8.000000 (520403 A
B nogo1 2.000000 520301 A

These results show the total number of FMLA hours for each active employee in Finance in FY08.

Prompt Criteria

If you want to see results for only one employee you can add a Prompt.

Go to the Criteria tab and click on Add Criteria.

12
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Edit Criteria Properties

¥ Field

. Record Alias.Fieldname:
" Expression

AEMPLID - EmpliD

“Condition Type: | egualto j
 Field
& Expression . aQ )
Prompt: Mew Prampt  Edit Promipt
' Constant
&' Prompt
' Subguery
oK_| Cancel |

In the Expression 1 box use the magnifying glass to select A.EMPLID. In the Choose Expression 2 Type,
select “Prompt”, Leave the Condition Type as “equal to”. In the Expression 2 box select New Prompt.

Edit Prompt Properties

Field Hame: *Heading Type:
S ewPLD [RFTEhon =]
*Type: Heading Text:
|Character - |ID
*Format: *Unigue Prompt Name:
[ Uppar B [BiMD1
Length: I "
Decimals:
*Edit Type: Prompt Table:
[Ma Tahle Edit =l Q

Ok | Cancel |

Confirm that the “Edit Type” is "No Table Edit”. Click OK without making any changes.

Edit Criteria Properties

& Field

3 Record Alias.Fieldname:
¢ Expression

@, AEMPLID - EmpliD

*Condiition Type: | 2qual to ]

 Field

" Expression
" Constant
¥ Prompt

" Subguery

Prompt: 1 QW ErGE Edit Promat

oK | Cancel |

Click OK.

13
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Run the query again.

o]

(0]%4 | Cancel |

Type in the ID you need and hit OK.

[ Records Y Query ) Expressions | Prompts Y Fields Y cCriteria ¥ Having Y ViewS@L f°  Run
ID = 00015

| Rerun Query | Download to Excel

1-1 0f1

-“ Sum Quantity DeptiD Pay Status
00015 5000000520401

You will get results for just that employee.

If you do not like the way the columns are laid out or want to change the sort order go to the Fields tab
and click on Reorder/Sort.

[ Records |} Query  } Expressions ¥ Prompts Y Fields {  Criteia J Hawing Y View3GL J  Run

Query Name: FiLA_STATUS Description: Check FLMa for My Department
viewfield praperties, or use field as criteria in query statement. Reorder/ Sort
By A irs E 1-d4 of 4 EI Last
Col Record.Fieldname Format Ord XLAT Agg Heading Text Add Criteria Edit Delete
1 AEMPLID - EmpliD Chari1 In] P Edit | =
2 ATL_QUANTITY - Quantity SMm14.6 Sum Sum Quantity % Edit | =
3 B.DEFTID - Department Char10 DeptlD L Edit | =
4 B.EEMPL_STATLIS - Payroll Status Charl ¥ Pay Status P Edit | =
& save) Save Az Mew Query Freferences Froperies Mew Lnion C,Retum to Search |

Put numbers in under “New Column” to determine your new layout. Use “New Order By” to change the

Sort Order. If you want to change how the data sorts check the “Order By Descending” box (this will sort
the data Z-A instead of A-Z).

Edit Field Ordering

Rearder columns by entering column numbers on the left. Calumns left blank or assigned a 0 will be autamatically
assighed a number. Change the arder by number by entering numbers on the right. To remowe an order by number, leave

the field blank or enter a 0.

Edit Field Ordering ( mize | Find |* # First g aa D Last

Hew Column Column Record.Fieldname Order By Descending Hew Order By

1 AEMPLID - EmpliD r [

2 ATL_QUANTITY - Quantity r |—

. 3 BDEPTID - Department r [

. 4 BEMPL_STATUS - Payroll Status r [
ok | |

14
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Edit Field Ordering

Reorder columns by entering column numbers on the lef. Columns left blank or assigned a 0 will be automatically
assighed a humber. Change the order by number by entering numbers on the right. To remaove an order by number, leave

the field blank or enter a 0.

Edit Field Ordering Customize | Find | i ;- First (4] 1.9 o1 4 [¥] Last
New Column Column Record.Fieldhame Order By Descending New Order By
[ 1 1 AEMPLID - EmpliD r =z
[ 2 ATL_QUANTITY - Quantity 7 1
[ 2 3 B.DEPTID - Department r El
[ 4 4 BEMPL_STATUS - Payroll Status - 4

Ok | Cancel |

These changes will make the query order the data by TL_QUANTITY instead of by EMPLID and will put
those employees with the most FMLA at the top of the list.

The query can be saved at any time by going to the bottom of any screen (except when on the Run tab)
and clicking “Save”.

When saving for the first time you will be asked to enter a name for the query (no spaces are allowed).
You can also put in a description to help you remember what the query does.

B s=ve) Save As Mew Queny Freferences Propedies ey nion Q) Return to Search |

Enter a name to save this queny:

“Query: [FuLa_sTATUS
Description: =12k FLMA for My Department
Folder: ||

*Query Type: IUser :I'
*Owner: I Frivate -I

Query Definition:

9138 Cancel |

Expressions are a way to modify the data in fields, perform mathematical functions on fields, join two
fields together, or display only part of the data in the fields. Use of expressions is a more advanced

function of query and will not be covered in this manual. If you need to use an expression in a query,
please contact ISD or Payroll.

15
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APPENDIX:
Common HR, PR and TL Tables v.8.3

Listed are the most commonly used query records in HR, PR and T&L. Not all records are listed, and not
all fields within the records, but these should fulfill most of the needs in the field.

PERSONAL_DATA
Employee ID
Name
Address
Phone
Gender
Birth date

EMPLOYMENT
Employee ID
Hire Date (same as Original Hire Date)
Service Date (the date on which leave accruals are based)
Termination Date
Last Increase Date
Job Title
Last Date Worked

JOB
Employee ID
Effective Date
Department ID
Job Code
Position Number
Employee Status
Regular/Temp
Full/Part Time
Paygroup
Step
Step Entry Date
Account Code
Compensation Rate

PERSONAL _VW
Employee ID
Name

PAY_CHECK
Employee ID
Name
Pay End Date
Total Gross
Total Taxes
Total Deductions
Net Pay
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PAY_EARNINGS
Employee ID
Pay End Date
Additional Pay Line Number
Earnings Begin Date
Earnings End Date

PAY_OTH_EARNS
Pay End Date
Additional Pay Line Number
Earn Code
Hours
Earnings

TL_RPTD_TIME
Employee ID
Date under Report
Time Reporting Code
Quantity
PC Business Unit
Project ID
Account Code
Resource Type
Activity ID

TL_PAYABLE_TIME
Employee ID
Date under Report
Time Reporting Code
Quantity
Labor Distributed Amount
Payable Status
Frozen Date
Approval Date/time Stamp
PC Business Unit
Project ID
Account Code
Resource Type
Activity ID

TL_EMPL_DATA
Employee ID
Effective Date
Time Reporter Status
Time Reporting Template
Workgroup
Taskgroup
Task Profile ID

TL_GROUP_DTL

Group ID
Employee ID
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TL_NAME_VW
Employee ID
Name

TL_TASKGRP_TBL
Taskgroup
Effective Date
Effective Status
Task Profile ID
Description
Elapsed Reporting Template

TL_TSKPRF_DETL
Taskgroup
Task Profile ID
Effective Date
Allocation Percent
PC Business Unit
Project ID
Account Code
Resource Type
Activity ID

Z EMPL_DATA
Employee ID
Perm Status Date
Pension Date
Position Number
Date Next Increase
Date Next Evaluation

Z_PR_GL_REPORT - This table is a good summary, by pay period, of employee costs including fringe
Employee ID
Name
CFTI Record Type
Earn Code
Account Code
GL Account
PC Business Unit
Project ID
Activity
Distributed Amount
Hours
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